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This application form may be completed using a computer or by hand. If you are handwriting, please use black ink as your form will be photocopied.

Application for the post of  
	Closing 

date:
	
	How did you hear about this vacancy?
	


Personal Details

	First name
	
	Surname
	

	Address and post / zip code


	
	Landline


	

	
	
	Mobile


	

	
	
	Email
	


FOR APPLICANTS WHO DO NOT HOLD AN EU PASSPORT

	What is your nationality?

	

	If you have a visa entitling you to be in the UK, please give full details below:

	Type of visa
	
	End date
	

	Visa conditions


	


References
Please give the names and addresses of two referees. One must be from your present or most recent employer. We may want to take up references prior to interviewing. Please put a cross in the box below if you do NOT want us to take up references without contacting you first. 

	Ask me before contacting this person
	
	Ask me before contacting this person
	

	Name:
	
	Name:
	

	Job title 


	
	Job title
	

	Address:


	
	Address:
	

	Telephone: 
	
	Telephone: 
	

	E-mail :
	
	E-mail: 
	

	In what capacity does this person know you?


	In what capacity does this person know you?




Education and Training

	Qualifications (Most recent first e.g. Postgraduate, Degree, A levels, G.C.S.Es)
	Name of school/ College/ University
	Subject
	Result/Grade

(e.g. A,B,C or pass, merit etc)
	Year obtained

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


(Please continue on a separate sheet if needed)

	Dates of any current studies
	Exam/Completion date

	
	

	
	


Present and previous employment over the last 10 years

Please account for any gaps in your employment history, starting with your present or most recent job.

	Name and address of employer. Type of Business
	Post held

Job Title
	From
	To
	Salary £
	Reason for leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


(Please expand the boxes as necessary and continue on a separate sheet if needed)

Reason for application

You are invited to give any additional information which you think would be relevant to your application, including details of previous experience, achievements, training, and if appropriate, a summary of your present duties and responsibilities.  It is important that you demonstrate in your application, how you meet the criteria of the person specification for the post for which you are applying.  You may also provide details of your interests, hobbies or any other unpaid voluntary work, if you consider this relevant to your application. 
Please do not use block capitals for this section.
	


(Please continue on a separate sheet if needed)

I understand the appointment, if offered, is subject to satisfactory pre-employment checks and subject to the information provided on the application form or any other document submitted with it or after it in support of my application being correct. Any false or misleading information provided on this form or in supporting documentation may result in any offer of employment made being withdrawn or any employment being terminated. I understand that his information may be entered onto a computerised system .

	Signed
	
	Date
  
	


If sending this form by email, please type your name in the box instead of signing by hand.

Please complete the monitoring information on the next page. 
Then return the completed form to
The Personnel Manager 
Ethical Investment Research Services (EIRIS) Ltd

80-84 Bondway

London, SW8 1SF
Or email it to jobs@eiris.org
Thank you

Equal Opportunities Policy

 It is EIRIS’ policy to recruit the most suitable person for the job without any regard to race, religion, gender, sexual orientation, age or disability. In order to assist us in applying this policy we would be grateful if you would provide the following details. This is purely voluntary and if you choose not to do so, it will not affect your application in any way. These details will not be a factor in the recruitment and selection process. The ethnic origin categories given here are based on those suggested by the Commission for Racial Equality.
Please put a cross in the appropriate box
	Gender
	Male
	
	Female
	
	

	Ethnic origin
	What is your ethnic group?
Choose ONE section, then tick the appropriate box to indicate your cultural background.

	White
	
	British

	
	
	Irish

	
	
	Any other White background, please write here
	

	Mixed
	
	White and Black Caribbean

	
	
	White and Black African

	
	
	White and Asian

	
	
	Any other Mixed background, please write here
	

	Asian or 

Asian British
	
	Indian

	
	
	Pakistani

	
	
	Bangladeshi

	
	
	Any other Asian background, please write here
	

	Black or Black British
	
	Caribbean

	
	
	African

	
	
	Any other Black background, please write here
	

	Chinese, Japanese or 
Viet namese
	
	Chinese

	
	
	Japanese

	
	
	Vietnamese

	Any other background
	
	Any other background not listed above, please write here
	

	Disability 
	Do you consider yourself to have a disability?
	
	Yes
	
	No

	
	If yes, please describe the nature of your disability below:

	
	


Rehabilitation of Offenders Act 1974

Have you ever been convicted of a criminal offence? If yes, then please provide details, other than spent convictions under the Rehabilitation of Offenders Act which you are obliged not to disclose.

Any information provided will not necessarily prevent you from being appointed unless the particular conviction, previous or pending prosecution, caution or bindover means that you are unsuitable for the post.

Failure to declare a conviction, previous or pending prosecution, caution or bindover either in this country or abroad, will disqualify you from appointment. It could also result in your dismissal from the organisation if the discrepancy comes to light at a later stage.

Declarations
	Have you been convicted of any criminal offence, been bound over or cautioned, or are you currently the subject of any police investigation, an order binding you over or a caution in the UK or any other country?
	Yes
	No

	
	
	


If you have such information to declare, then please describe each situation in detail on a separate sheet and attach it to your application.
