Person Specification 
Job title :  Financial Controller
	Requirement 
	Method of assessment if not by interview

	Skills & Abilities

Essential

1. Ability to understand, analyse and communicate financial, management and planning information in a way that supports effective achievement of the organisations aims.
2. Strong verbal and numerical reasoning skills and attention to detail. 
3. Advanced Excel skills.
4. Sage user or willingness to learn Sage accounts if previously accustomed to another financial system.
5. Able to exercise judgement and to deal tactfully and assertively with staff on financial and planning matters and with clients and partners as necessary. 

6. Able to review, devise and improve and develop relevant and meaningful management information and financial systems.
7. Strong linking and co-ordination skills, particularly in relation to planning and financial budgeting and reporting.
8. Able to identify and analyse problems accurately, and devise and implement appropriate solutions with colleagues. 

9. Able to build constructive working relationships with colleagues at all levels
10. Able to line-manage the Finance Administrator in a way that motivates her and develops her skills and knowledge.

Desirable
1. Highly IT literate with experience of financial modelling
2. Competent business French for reading French tax forms etc.

	Test


	Knowledge

Essential

1. Appropriate knowledge of UK accounting, book-keeping, auditing, tax and company law requirements to advise senior management and the Board of their responsibilities and to be able to ensure that EIRIS’ systems and procedures are legal, appropriate and effective. 

Desirable

1. Knowledge of the field of responsible investment 
2. Knowledge of accounting and tax principles and procedures in the US or France
3. A knowledge of different financial planning and forecasting methodologies that could be appropriate for EIRIS


	

	Experience

Essential

1. At least two years’ experience and demonstrable success in managing the financial systems of an organisation (or a significant part of an organisation) with a turnover of more than £1m.

2. At least two years managing staff in a finance environment.

3. At least two years’ experience of budgeting for an organisation or team with a turnover in excess of £1m
4. Previous experience of preparing year end accounts for audit
5. Previous experience of financial planning and forecasting for an organisation, or a significant team. 

Desirable

1. Contributing to the work of a senior management team in an organisation analogous to EIRIS
2. Experience of company secretary work

3. Experience of accountancy for overseas branches or subsidiaries

4. Experience of negotiating major contracts

	

	Education

Essential

1. Qualified accountant (ACA/ACCA/CIMA/CA), or
2. AAT qualified with five years’ experience, and working towards qualification as an accountant
Desirable
1. Competent written and spoken French

2. A management qualification. 


	

	Attitudes & Interests

Essential

1. Committed to effective delivery, good communication, and appropriate consultation in both financial and planning functions. 

2. Flexible approach, adaptable to change and willing to take on and learn new tasks.
3. A “can do” attitude, ready to research unfamiliar areas and make sensible judgements and decisions on the basis of the information available.

4. Enjoys tackling problems and coming up with workable solutions.
5. Reliable – ready to see tasks and projects through to completion

6. Self-motivated, and ready to rise to the challenges posed by a job at this level.

7. Client orientated and tactful when dealing with issues of invoicing and payment collection, but able to see things through to completion

8. Independent and assertive but understands the value of compromise when this produces the best outcome.

9. A team player – participates constructively as an active member of the Senior Management Team, and of the EIRIS team as a whole

10. Has emotional self-awareness, steady under pressure.

11. Understands and is committed to equal opportunity.

12. Likely to gain job satisfaction from the role. 

13. Interested in the promotion and development of Responsible Investment.

	Test
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